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MNOJIOKEHHUE

00 00pabdoTKe NMepPCOHANbHBIX JAHHBIX PA0OTHHKOB
MYHHUHMIAJIBHOI0 OI0/IKETHOT0 YUYPe/KIACHUS J0NO0JHUTEILHOIO
o0pa3oBaHus CIIOPTUBHAS MIK0J1a Ne 3 MyHHIHIIAJIBHOIO
00pa3oBaHusA rOPoOA-KypPOPT AHANIa HMEHH 3aCJ1Y’KEHHOI'0
TpeHepa Poccun Asnexcanapa IlerpoBuua AKceHoBa



[. OOiue nojoXKeHus.

1.1.  Lensto nonoxenus o6 oOpaboTke NepCOHAIbHBIX JaHHbIX paboTHUKOB (Hanee — [lonoxeHue)
ABJSIETCA  3allMTa IEPCOHAIBHBIX JAHHBIX pPAa0OTHUKOB MYHHUIMNAIBHOTO  OIOMKETHOTO
YUPEXICHUST JIOMOJHUTENBHOTO 00pa3oBaHMs CHOPTHMBHAs Iikojda No 3  MyHHMIUNAIBHOTO
o0pazoBaHus ropoJ-KypopT AHalia MMEHH 3aciyXeHHoro TpeHepa Poccuu Anexcanapa [lerpouua
AxkcenoBa (nasiee — MBY JIO CIII Ne 3) oT HECAaHKIIMOHHPOBAHHOT'O AOCTYMA, HEMPABOMEPHOTO MX
UCIIONB30BaHUS WM YTpaThl, a TaKXe YCTAHOBJIEHHWE OTBETCTBEHHOCTH IOKHOCTHBIX JIMIL,
HUMEIOIIUX JOCTYN K IIEPCOHAJIbHBIM JaHHBIM PaOOTHUKOB, 3a HEBBIIIOJIHEHHE TpeOOBaHUN HOPM,
perynupyomux o0paboTKy U 3alUTy HEPCOHANBHBIX JaHHbIX.

1.2.  llonoxenue paspadotaHo B coorBeTcTBUM ¢ Konctutymued Poccmiickoit ®enepanuu, co
cratbsiMd  85-90 Tpynosoro Kopexca Poccuiickoit @epepauuu, ['pakIaHCKUM KOAEKCOM
Poccwmiickoit @enepaunn, ycTaHoBiaeHHMX DeaepanbHbiM 3akoHOM 0T 27.07.2006 Ne 149-D3
«O06 wHpopMarmu, HHHOPMAHOHHBIX TEXHOJIOTHAX M O 3aumTe HHpopManuu», denepanbHbIM
3akoHOM OT 27 mionst 2017 roma 152-03 «O nepcoHanbHBIX JaHHBIX», [IPABUIAMU BHYTPEHHETO
tpyaoBoro pacnopsaka MbY JIO CIII Ne 3.

1.3.  llopsimox BBOJA B AeHCTBUE U U3MEHEHU 11ooxeHus.

1.3.1. TIlonoxeHue BCTymaer B CHJIY C MOMEHTA YTBEPXKACHHUSN €ro JUPEKTOpPOM M JeHCTBYyeT

OeccpoUyHO, IO 3aMEHBI €I0 HOBBIM IOJIOKEHHEM.

1.3.2. Bce usmenenus B [lonoxeHus BHOCATCA COOTBETCTBYIOIUM MPUKA3OM.

1.4.BCE pa6otHuku MBY J1O CII Ne 3 gomxkHbI OBITE 03HaKOMJIEHBI ¢ HacTosuM [lonoxenunem non
TIOJIITUCH.

1.5.PexxuM KOHOUACHITMATBHOCTH MEPCOHATBHBIX AHHBIX CHUMAETCS B CiIy4ae UX 00€3HYHBAHMS H
MO0 HCTEYEHMH 75 JeT cpoka WX XpaHeHWs, WJIM IPOJUIeBacTCs Ha OCHOBAaHMM 3aKJIIOYECHHUS
akcniepTHO# komuccuu MBY J1O CIL Ne 3, ecit H1HOE HE OTIPEIETICHO 3aKOHOM.

2. OCHOBHbIE IOHSTHS.

2.1. Jlnsa ueneii HacTosimiero [1010KeHUs HCTOJIB3YIOTCS CIIEAYIOLIUE OCHOBHBIE IOHITHS

— TepCOHANbHBbIE JaHHBIE pa0OTHHKA — Niobas WHQpOpMAUs, OTHOCSIIASACS K ONpPEAEICHHOMY
WIH OIpelesieMOMY Ha OCHOBAaHMM TakoW HHGopManud pabOTHHKY, B TOM 4YHCJIE €ro
(bamMuus, UMsI, OTUECTBO, TOJl, MECSII, ]aTa H MECTO POXKICHHUS, aJIpec, CEMEHHOE, COLUAIBLHOE,
HUMYIICCTBEHHOE IOJIOXKEHHUE, oOpa3oBaHue, Mpodeccus, IOXOAbl, Apyras HHGOpMAIHS,
HeoOxoaumMast paboToaTeNtO B CBSI3H C TPYAOBBIMU OTHOLICHUSIMU,

— 00paboTKa MNEpCOHATBHBIX JaHHBIX — COOp, CHUCTEMAaTH3allus, HAKOIUIEHUE, XpaHEHHUe,
yTouHeHHe (OOHOBIEHHE, W3MEHEHHE), UCIOIb30BaHHE, PACHpPOCTpaHEeHHE (B TOM YHUCIIE
nepenava), oOe3nuuMBaHHE, OJOKMpOBaHHME, YHUYTOXXEHHE TIEPCOHANBHBIX  JAHHBIX
pabOTHHKOB YUpeXKICHUS;

— KOHGHUICHUHUANBHOCTh  LEPCOHANBHBIX  JAHHBIX —  OOs3aTeNnbHOE ANA  COOMIONCHHUS
Ha3HA4YEHHOTO OTBETCTBEHHOIO JMLA, NOJYYMBHIErO IOCTYI K II€PCOHANBHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHHE HE JONMycKaTh MX PacHpOCTpaHEHHUs Oe3 coriacus pabOTHHKa WM
MHOI0 3aKOHHOT'O OCHOBAHHS;

— pacmpoCTpaHE€HHE NEpPCOHANBHBIX MHAaHHBIX — JCHCTBHS, HaNpaBiICHHBIE Ha Mepeaady
MEPCOHATBHBIX JIaHHbIX PabOTHUKOB OINpENENeHHOMY Kpyry juil (mepelada MepPCOHAIBHBIX
JIAHHBIX) HJIM Ha O3HAKOMJICHHE C TIEPCOHATBHBIMU JaHHBIME HEOTPAHUYCHHOTO Kpyra JMil, B
TOM 4YHCIe OOHapoJOBaHWE MEPCOHATBHBIX MAHHBIX PAOOTHUKOB B CpEJICTBAX MAaCCOBOM
uHpOpMALlUK, pa3MelleHHe B  HH(YOPMAIMOHHO-TCICKOMMYHHKAIIMOHHBIX — CETSIX MM
OpeOCTaBICHHE JIOCTyida K TEePCOHANBHBIM JIAHHBIM pPa0OTHUKOB KAaKMM-JIHOO HHBIM
crioco6om;

— HCHOJIB30BAHHEC ICPCOHAJIBHBIX JAHHBIX — NEHUCTBUS (onepaunn) C NE€PCOHAJIBHBIMU JAaHHBIMH,
COBEpHIACMBIC OOJDKHOCTHBIM  JIMHOM quexcne}m;{ B NOCIAX IIPUHATUA pemeHm‘& 501048
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COBEpLICHHS! HMHBIX AEHCTBUH, MOPOXIAIOMIMX IOPUIMYECKHE MOCICACTBHS B OTHOIICHUH
pabOTHUKOB MO0 HHBIM 00pa3oM, 3aTpardBalOIMX KX IIpaBa W CBOOOJBI WM MpaBa U
CBOOOMBI APYTUX JIHIL;

6JIOKI/Ip0BaHI/I€ NEPCOHAIIBHBIX HaHHsIX — BPCMCHHOC IIPCKpAIICHHUE cGopa, CUCTCMATHU3alHH,
HAKOINIJICHUS, UCIIOJIb30BAHUS, PACIIPOCTPAHCHHUS MNCPCOHAIBHBIX ITAHHBIX pa60THI/IKOB, B TOM
YUCHIEC UX NIEPCaAYUH;

YHHUYTOXKCHUC MNEPCOHANILHBLIX IaHHBIX — JCUCTBHUS, B PE3YIBTATE KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBUTH  COJACPXKAHUEC  IICPCOHANIBHBIX  JAaHHBIX B PIH(bOpMﬂHHOHHOfI CUCTCMC
NEPCOHAIBHBIX  AAHHBIX paGOTHI/IKOB WA B pPe3YyJIbTaTC KOTOPBIX YHHYTOXKAIOTCA
MaTCpralibHbIC HOCUTECIIU NICPCOHAJIbHBIX JTAHHBIX paGOTHI/IKOB;

06e3MYNBaHUe MEPCOHATBHBIX JaHHBIX — AEHCTBHSA, B PE3YJIbTAaT€ KOTOPBIX HEBO3MOXKHO
OTIpeieTUTh TPUHAUICKHOCTH IEPCOHATIBHBIX JAHHBIX KOHKPETHOMY PabOTHHKY;
00HIeOCTYIHbIE NEPCOHANIBHBIE TaHHBIE — EPCOHAIBHBIE NAaHHbIE, JOCTYNl HEOIPAaHUYEHHOTO
KpYyra JIUI, K KOTOPBIM MPEJOCTaBIICH C Coriacks pabOTHHKA MJIM HA KOTOPbIE B COOTBETCTBUH
¢  DepepalbHBIMH  3aKOHAMH  HE  paclpocTpaHsercs  TpeOoBaHHe — COONIOACHUS
KOH(HUIEHIIMATIEHOCTH.

HH(pOpMaITUs — CBeIeHUS (COOOIIECHNS, JaHHbIEC) HE3aBUCUMO OT GOPMBI HX MTPEICTABICHHUS.

JOKYMEHTUpOBaHHas MH(oOpMalus — 3adUKCHpPOBaHHAs Ha MaTepHaJbHOM HOCHTENE IyTeM
JOKYMEHTHUPOBaHUS HHGOpMaIUsl C pEKBU3UTAMHM, IIO3BOJIAIOLIMMH ONPEIENIUTh TaKylo
HHGOOPMAIUIO WIH €€ MaTepHANIbHBI HOCUTETTb.

3. CocraB nepcoHANBHBIX JAaHHBIX paOOTHHKOB.

3.1.B cocTaB nmepcoOHATBHBIX JaHHBIX paOOTHUKOB OOLIECTBA BXOAT:

aHKETHbIE U OnorpaduyecKkue NaHHbIC,

oOpazoBanue;

CBEJICHHUS O TPYJAOBOM U OOIIEM CTaXe;

CBEJICHHUS O COCTAaBE CEMbH;

NaCIOPTHEIE TaHHBIE;

CBEJICHHSA O BOMHCKOM YUETE;

CBeJIeHHUs 0 3apaboTHOMH IL1aTe;

CBEJICHHS O COLMAIIbHBIX JIbI'OTaX;

CHENUATILHOCTB,

3aHHMaeMasi JOJIKHOCT;

HAINYHE CYJTUMOCTEN;

aJpec MecTa XHUTEIbCTBA,;

JoManiHui Tenedos;

MecCTO pabOoThI HIIH yueObl YICHOB CEMbU U POJICTBCHHHKOB;
CoJIepKaHue TPYIOBOrO JIOTOBOPA;

COCTaB JACKIapUPYECMBIX CBESACHUH O HaAIMYMH MaTepUaIbHbIX IEHHOCTEH;
CoJlepiKaHue JeKJlapalliy, Io1aBaeMoi B HAJIOTOBYIO MHCIIEKLIHIO;
TIOJTMHHHUKY U KOITHH IPUKA30B I10 ITYHOMY COCTaBY;

JIMYHBIC JIENIa ¥ TPYAOBbIe KHUXKKHA COTPYAHHKOB;

OCHOBaHHS K IIPUKA3aM IO JINUHOMY COCTaBY;

Jiena, CoJiepKalire MaTepyuasIbl 10 MOBBIICHUIO KBATH(UKAIUY U IIEPENOJTOTOBKE
COTPYJIHUKOB, X aTTECTaIUH, CITYKEOHBIM pacClIEIOBAHUSM;
KOIMHM OTYETOB, HAMPABJISIEMbIE B OPTaHbl CTATHCTHKHY.

3.2.JlaHHble JTOKYMEHTBHI SIBISIOTCS KOH(HICHUMAILHBIMHA, MPH 3TOM, YYUTHIBas MX MacCOBOCTb H
eIMHOE MeCTO 00pabOTKM ¥ XpaHEHHs - COOTBETCTBYIOI[MH TIpHd oOrpaHHYeHHs Ha HUX He
CTaBHUTCSL.



4. O6paboTka NepcoOHANbHBIX JaHHBIX.

4.1.B nensax obecneyeHus npas u cBodon pabornuka, MBY JIO CIHI Ne 3 u ero mpencrasutenu npu

00paGoTKE MEPCOHANBHBIX JAHHBIX pabOTHUKA 00sA3aHBl COOMIOAATh ClEAyIOmHMe OOIIHe
TpeOoBaHuUs:

4.1.1.

4.1.4.

4.1.6.

O6paboTKa NepcOHANBHBIX JaHHBIX PabOTHUKA MOXET OCYLIECTBIATHCS HCKIIFOUUTEIBHO B
nenstx  obecneueHuss COOMIONEHUS 3aKOHOB W MHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB,
COReHCTBHSL PabOTHUKAM B TPYHOYCTPOHCTBE, OOyYeHHHM H IIPOABUKEHHH IO CIyxKOe,
obecrneyeHus NUYHOM 0e30macHOCTH pabOTHUKOB, KOHTPOJNS KOAMYECTBA H KAyecTBa
BBINOJIHAEMOH pabOoThI U 00ECIEUEHUS COXPAHHOCTH HMYILECTBA.

Ilpu onpenenenuy obbeMa U colepKaHHs 0OpabGaTHIBAEMBIX MEPCOHANLHBIX NAHHBIX
paboTHMKa paboTozarens JOMKEH pyKoBoAcTBoBarhes KouctuTynme# Poccuiickoit
®enepaumn, TpynossiM KogekcoM u uabiMu DenepalbHBIMK 3aKOHAMH.

IonyyeHue nepcOHaNbHBIX JaHHBIX MOXET OCYIIECTBISATHCS KK MYTEM IMPEICTABICHUS HX
caMMM paOOTHHKOM, TaK U MyTeM MONYYEHHS UX U3 MHBIX HCTOYHMKOB.

IlepconanbHble TaHHBIE PAOOTHHUKA ClEAyeT TOTy4arh Y HEro camoro. Eciid nepcoHanbHble
JaHHbIe pAOOTHHKA BO3MOXKHO HOJIYYHUTH TOJIBKO Y TPETHEH CTOPOHLI, TO PpabOTHHK TOJIKEH
OBITH YBEZIOMJIEH 00 3TOM 3apaHee U OT HEr0 NOJUKHO OBITh MOJNyYEHO ITHCHMEHHOE
coryacue. PaboTomarens MOMKEH COOOIMTH pabOTHHKY O UENsX, IMPeAnonaraeMulx
HCTOYHHKAX M CIHOCO0axX MOIyYeHMsl TIEPCOHANBHBIX JAHHBIX, a TaKkke O XapaKrepe
NOJUIeKAIMX MOJIYYCHHIO IIEPCOHANBHBIX JAHHBIX U MOCIEICTBUAX OTKa3a pabOTHUKA JaTh
IIMCEMEHHOE COINIACHE Ha UX MOJYUYCHHE.

Paboromatens He MMeeT mpaBa I[Ody4arh M 00pabarbiBaTh IIEPCOHANBHBIE JaHHBIC
pabOTHHKA O €ro MOJUTHYECKUX, PETMTHO3HBIX U UHBIX YOXKIEHHSX M YaCTHOM XU3HH. B
CiIyqasix, HENOCPEICTBECHHO CBS3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOINEHHI IaHHBIE O
9acTHON JKM3HU paboTHUKA (MHGOPMALMS O >KH3HEAEATEIBHOCTH B cdepe ceMeHHBIX
OBITOBBIX, JIAYHBIX OTHOINEHHI) MOTYT OBITh MOJy4YeHBI W 0OpaboTanel paboTonarenem
TOJIBKO C €T0 MMCbMEHHOT0 COTJIacHs.

PaborojaTtens He MMeeT mnpaBo MNoiydarb W 00pabaThiBaTh INEPCOHATBHBIE JAHHBIE
paboTHHKA O €ro WICHCTBE B OOLICCTBEHHHIX OOBEAMHEHHAX MM €ro mpodCcor3Hoi
JeATEeIbHOCTH, 3a HCKIIIOUEHUEM CIIy4aeB, IPElyCMOTPEHHBIX (e/lepabHbIM 3aKOHOM.

4.2.K 00OpaboTke, nepenade ¥ XpaHEHHIO NEPCOHATBHBIX JAHHBIX PAa0OTHHKA MOTYT MMETh JOCTYI
COTPYAHUKH:

Oyxranrepuu;
OTAena KaJpoB.

4.3. Ucnonb3oBanue HNCPCOHANIBHBIX JAaHHLIX BOSMOXXKHO TOJILKO B COOTBETCTBHUHU C LCIISIMHU,
OINpEAC/INBIIUMH UX OJTYUCHHE.

4.3.1.

[lepconanbHbie  JnaHHBIE HE MOrYT OBITH HCHONB30BaHBI B [EISX [PHYMHEHUS
HMYIHCCTBEHHOTO M MOPAJIBLHOrO Bpeda TIpaxJaHaMm, 3aTpyJHEHHs peajiu3alldd IMpaB U
cBobon rpaxgaH Poccuiickoit ®epepaimu. OrpaHuueHue npaB rpaxaaH Poccuiickoif
Denepanuy Ha OCHOBE HCIONB30BaHUs UHGOpMAHH 00 UX COHMATBHOM NMPOUCXOXKICHUH,
O pacoBOM, HALMOHAIBHOHN, S3bIKOBOH, PENUIHO3HOH W MAPTUHHOH NPUHAIIECKHOCTH
3aNpEIIEHO ¥ KapaeTcs B COOTBETCTBUHU C 3aKOHOAATEILCTBOM.

4.4.Tlepenaya nnepcoOHabHBIX JAHHBIX PaOOTHUKA BO3MOXKHA TOJBKO C COIJIacHs pabOTHHKA HIIH B
CiIy4asix, IpAMO IIPEAYCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

44.1.

IIpu nepenade nepcoHanbHBIX AaHHBIX paboTHHKA paboToAaTe b JOJIKEH COOI0NaTh
crenytomue TpeboBaHus:

He coobmaTh NEPCOHANIPHBIC TaHHBIC pa60THm<a TpeTI:eﬁ CTOpOHE 0e3 THCHhMEHHOTO
coryiacus pa60THI/IKa, 3a HCKITIOYCHHUEM Cl1YyYacB, Koraa 3TO HEeOoOXOIUMO B HeJsX
OPEAYNPEKACHUS YTPO3b] )KU3HHA H 3JOPOBBIO pa60THm<a, a TaKXE B CiIydasx,
YCTAHOBJICHHBIX (Deﬂepam,HmM 3aKOHOM,



— He coo0IaTh MEPCOHANLHBIC TaHHBIC pa60THm<a B KOMMCPYCCKHUX IICTIAX 0e3 ero
NMUCBMCHHOTO COTIJIaCus;

— NpeaynpeauTh JHL, MOTyYarolldX EPCOHATBHBIE JaHHbIe Pa0OTHHKA, O TOM, YTO 3TH
JIAHHBIE MOT'YT OBITh HCIIOJIB30BAHbI JIUIIb B IIETIAX, IS KOTOPBIX OHH COOOLUEHEI, U
TpeOOBaTh OT ITUX JIMI] IOATBEPXKACHHUS TOTO, YTO 3TO IMPaBUIO coOmoaeHo. Jluna,
HOJIyYarollie NEPCOHAIbHBIE JaHHBIE pabOTHHKA, 0053aHbl COONIONATE PEXHM CEKPETHOCTH
(xoH(puaeHIMATBHOCTH). J[lJaHHOE TIOJIOXKEHHE HE PAaCIIPOCTPAHsETCs Ha 0OMEH

II€PCOHATIbHBIMH JTaHHBIMHA pa6OTHI/IKOB B IOPAAKE, yCTAHOBICHHOM (DenepanLHmMH
3aKOHAMH;

~  pas3pelarh JOCTYI K IEPCOHANBHBIM JJAHHBIM PAOOTHHKOB TOJNBKO CHEIHABEHO
YTOJHOMOYEHHBIM JIMLAM, OIPE/IENIEHHBIM IIPUKA30M 10 OpraHU3alliu, IPH ITOM
yKa3aHHbIE JIMLA JOJDKHBI UIMETh IIPABO IOJIyYaTh TOJIBKO Te HEPCOHATBHBIE JaHHbIE
paboTHHKA, KOTOPbIe HEOOXOAUMBI JUISl BHITOMHEHUS KOHKPETHBIX (QYHKIIMI;

— He 3alpalluBaTh HHYOPMALKIO O COCTOSHUM 30POBbs PAOOTHHKA, 32 UCKITIOUEHHUEM TEX
CBEIECHMH, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOXHOCTH BBITOJIHEHHUS pAOOTHHKOM
TPYAOBOH GyHKIINY;

— InepenaBarhb NEPCOHaNbHbIE JAHHBIE Pa0OTHUKA MIPECTaBUTENSIM paOOTHHKOB B NOPSIKE,
yCTaHOBJICHHOM TpynoBeIM KoJIEKCOM, M OrpaHHUMBATE 3Ty HH()OPMAIHIO TONHLKO TEMH
NEPCOHAILHBIMH JaHHBIMU PaOOTHUKA, KOTOPBIE HEOOXOAUMBI ISl BHIIIOJTHCHHS
YKa3aHHBIMHM IIPEICTABUTEISAMH UX QYHKIIHH,

4.4.2. Tlepenaya nepcoHANbHbIX JAaHHBIX OT AEPHKATENS WM €ro NPeICTABUTENEH BHEIITHEMY
HNOTPEOUTENIO MOXKET NOMYCKaThCs B MUHUMANIBHBIX 00BeMax U TOJBKO B LIEIAX
BBINOJIHEHHS 3a/1a4, COOTBETCTBYIOIUX OOBEKTHBHOM MpUYHHE cOOpa 3THX AaHHBIX.

4.4.3. Ilpu nepenaue nepcoOHANBHBIX JAHHBIX paOOTHHUKA MOTPEOUTENSIM (B TOM YHCIIE U B
KOMMEDPUYECKHX LIEISAX ) 3a IPe/iesbl OpraHu3aluu padboToaaTesib He JOJDKEH Coo0IaTh 3TH
JAHHBIE TPETBEH CTOpOHE 0€3 MUCBMEHHOIO Cornacus pabOTHUKA, 338 HCKITIOUEHUEM
CJIy4aeB, KOrJia 3T0 HE00X0AUMO B HEJISX NPEAYIPEXICHUS YIPO3bI XKU3HH H 310POBbIO
paGOTHHUKA WU B CIIy4asiX, yCTAHOBJICHHBIX (ellepaIbHbIM 3aKOHOM.
4.5.Bce Mepbl KOHPHIEHIIHANBHOCTH U cOope, 00paboTKe U XpaHEHHUH MEPCOHATBHBIX JaHHBIX
COTPYJHHUKA PACPOCTPAHSIIOTCS KaK Ha OyMa)KHbie, TaK ¥ Ha JIEKTPOHHBIE (ABTOMAaTH3HPOBAHHEIE)
HOCHTeH HHopMaLIUK.
4.6.He nonmyckaeTcs oTBe4aTh Ha BOIPOCHI, CBSI3aHHBIE ¢ Nepefauei mepcoHalbHOM MHGOpPMALMK 1O
tenedoHy uiu daxcy.
4.7.XpaHeHHE TIEPCOHATBHBIX JAaHHBIX JOJKHO MPOMCXOAUTH B MOPSAKE, HCKIIOUAIOEM UX YTpary
WIM HX HEIIPaBOMEPHOE UCIIOIL30BaHMUE.

4.8.1lpy NpUHATHM pelUeHMH, 3aTparuBalOlIUX HHTepechl paboTHHKA, paboTojaTenp HE UMEET IpaBa
OCHOBBIBAThCSl Ha NMIEPCOHAIBHBIX JaHHBIX paOOTHHKA, [TOJYYEHHBIX HCKIIOYHTEIBHO B pe3ysIbTaTe
UX aBTOMaTH3MpPOBAHHOH O0OpabOTKH WM AIEKTPOHHOro nojydeHus. PaboTomarenb yduThIBaeT
JUYHBIE Ka4eCTBa pabOTHUKA, ero 106pocoBeCTHBIN U H(PPEKTUBHEIA TPYI.

5. Komrieke TOKyMEHTOB, CONPOBOXAAIOIIUH ITporece ohOpMIIEHUS TPYAOBBIX OTHOIIECHHUH
paborarka 8 MBY J10O CIII Ne 3 npu ero npueme, repeBoac U yBOJIbHEHHH.

5.1.Andopmanms, npenacrasiseMas pabOTHUKOM IIpH MOCTYIUIEHHH Ha pabory B MBY JIO CIII
Ne 3 u co cr. 65 Tpynosoro xonekca Poccuiickoii @enepauuu nuuo, mocrynarouee Ha padory,
MpeIbABISET paboToaaTENIO:

— pacmopT rpaxaaHuaa Poccuiickoii @exneparuu;

— TPYHIOBYIO KHHXKY, 38 HCKIIIOYCHHEM CITy4aeB, KOT/Ia TPYIOBOH JOrOBOP 3aKJIIOUAETCS
BIIEPBBIE WM PAOOTHUK MOCTYIIAeT Ha padoTy Ha YCIOBUSIX COBMECTHTENBCTBA, TUO0 TPyAOBas
KHHXKa y pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPaTO# HIIH IO JIPYTUM IPHYHHAM;

— CTpaxoBOC CBUACTCIILCTBO IroCyAapCTBCHHOIO IICHCHOHHOI'O CTPaxXOBaHHUs,
5



AOKYMEHTBI BOUHCKOI'O Y4€Ta — JUIS BOCHHOOOSI3aHHBIX H JIUL, TIOMISKAIINX BOMHCKOMY
yuery;

JOKYMEHT 00 06pa3oBaHUH, O KBATH(DHUKALUY WIH HATHYMH CIEHAIbHBIX SHAHUH — pH
NIOCTYIICHHH Ha paboTy, TpeOyOIyIO CHEMANbHbIX 3HAHUH UM CTIELUMANBHOM MOTOTOBKY;
CBHAETENBLCTBO O npucBoenun MHH.

5.2.Tlpu opopmnennn pabotnuka B MBY JIO CII Ne 3 paboTHuxom orzena KaJIpOB 3allOJIHACTCS
yHuduuupoannad Qopma T-2 «Jluvnas kaprouka paGOTHHKa», B KOTOPOU  OTpa)arQTcs
CIICYIOIIME aHKETHBIE U OHOTpadHYeCKHe TaHHbIe PA0OTHHKA:

obmue ceepenus (O.M.O. paboTHuka, gata pOMIEHHSA, MECTO POXKICHHS, IPaXXAaHCTBO,
obpazoBanue, Ipodeccusi, CTax paboThl, COCTOSHHE B Opaxe, aCTIOPTHHIC NaHHEIE);

CBEJIEHHSI O BOWHCKOM YY€eTe;
JlaHHBIE O IIpHEMe Ha paboTy;

B nanbueiiem B JIMYHYIO KapTO4YKY BHOCSTCH:

CBCJICHHUS O MEPEBOJIAX Ha APYIYIO paboTy;
CBEJICHHUA 00 aTTeCTallUH;

CBEJICHHMS O TIOBBIICHUH KBATH(DUKAIUH,
CBEIICHHUS O IIPOYECCUOHATBHOMN MEPENOATNOTOBKE;

CBEJICHUS O Harpagax (MOOIIPEHHUSIX ), IOYETHBIX 3BAHUIX,
cBelieHus 00 OTHYyCKax;

CBCHOEHHSI O COLUANIBHBIX FapaHTHAX,
CBCIACHHUS O MECTC XXHUTECIIbCTBA U KOHTAKTHBIX TGHC(l)OHaX.

6. JlocTyn K mepcoOHaNbHBIM JaHHEIM,

6.1. Buytpennuii goctyn (noctyn BHyrpu MBY J1O CIII Ne 3).
6.1.1. TlpaBo n0oCTyna K IePCOHALHBIM AAHHBIM COTPYIHUKA HMEIOT:

6.2,

mupexrop MBY JIO CIII Ne 3;
3aMecTuTeNb aupexTopa no YBP u CMP MBY JIO CIII Ne 3, metoaucT;
caM paGOTHHK, HOCHUTEb JAHHBIX;

apyrue cotpyasukn MbBY JIO CIII Ne3 mpH BBITOJHEHHHM HWMH CBOMX CIYKEOHBIX
00s3aHHOCTEI.

Breunwii qoctyi.

6.2.1. K umcny maccoBblx moTpeGHTeNned MepCOHANLHBIX NAHHBIX BHE OPraHH3alMd MOXHO

OTHECTH IOCYAAPCTBEHHBIE M HETOCYJaPCTBEHHBIC (OyHKIIHOHAIBHBIE CTPYKTYPHI:
HAJIOTOBBIE HHCIIEKLHH,

IIPaBOOXPAHUTENBHBIC OPIraHbl;

OpraHbl CTATUCTHKHY;

BOCHKOMATHI;

OpraHbl COIUANBEHOTO CTPAXOBAHUS,

IIEHCUOHHbBIC (YOHJIBI,

N0/Ipa3ie/IeHHs MyHHIIMIAJIbHBIX OPTraHOB YIIPaBJICHHS;

6.2.2. HaazopHO-KOHTpPOJIbHBIE OpraHbl HMEIOT AOCTYN K MH(OpPMAIMM TONBKO B cdepe CBOSH

KOMIICTCHIIHH.

6.2.3. Opranusanuu, B KOTOPbIE COTPYAHHMK MOXET OCYIIECTBISTH NEPEUHCIICHUS ACHEKHBIX

cpencTs  (CTPaxoOBbl€  KOMIANHM,  HErOCYIapCTBEHHBIE  NMEHCHOHHblE  (DOHJBI,
0J1aroTBOPUTENLHBIE OPraHU3alMH, KPEAUTHBIC YYPEXKIEHHUS), MOTYT MONYYHUTh JOCTYH K
NIePCOHATBHBIM JaHHBIM PaOOTHUKA TOJIBKO B CIIy4ae €ro MHCHMEHHOTO PaspelIcHuS.

6.2.4. Caeznenus 0 paboTaromeM COTPYTHUKE HIIH YKE YBOJIEHHOM MOTYT OBITh HpEICTaBICHbI

I[perﬁ OpFaHI/ISaHI/Ieﬁ TOJIBKO C MUCBMEHHOI'O 3al1poca Ha Oy1aHKe Ooprabnu3aium, ¢
HPHIIOKCHUEM KOTTMH HOTAPHAJIBHO 3aBEPECHHOIO 3asIBJIICHUS pa60THm<a.



6.2.5. IlepcoHayibHbBIE NaHHBIE COTPYAHMKA MOTYT OBIThH NPEACTABICHB] POACTBEHHUKAM UIIH
YJICHaM €r0 CEMbHU TOJILKO C IMCbMEHHOTO pa3pellieH sl caMoro coTpyaHUKa.
6.2.6. B ciayyae pa3Boaa ObiBIIas cynpyra (CyIpyr) HMeIoT npaBo odpatutecs B MBY 1O CII

No3 ¢ nMCBPMEHHBIM 3aIIPOCOM O pazMepe 3apaboTHOM IIATHI COTPYIHUKA O€3 €r0 Coracus
(YK PO).

7. 3amura NepCOHAIbHbIX JTaHHBIX

7.1. 3amuTa NEPCOHATBHBIX JAHHBIX IPEJNCTaBIseT COOOH JKECTKO perlaMeHTHPOBAaHHBIA H
JUHAMMYCCKH TEXHOJIOTHYECKHH IIpolecc, IpeayNpexJatol[idi HapylleHHE IOCTYIHOCTH,
EJIOCTHOCTH, JIOCTOBEPHOCTH U KOH(HIEHIHANLHOCTH TEPCOHATBHBIX AAHHBIX M, B KOHEYHOM
cuere, OOECIEYHBAIOIINN JOCTATOYHO HAJEKHYIO Oe3omacHocTh HHGOpMAIlMH B Ipoiiecce
yIIPaBIEHYECKOM U IIPOU3BOJICTBEHHON ACATEIEHOCTH KOMITAHUH.

7.2. 3ammTa INepCOHATBHBIX JaHHBIX Pa0OTHUKA OT HEIIPAaBOMEPHOTO MX HMCIIOJIb30BAHMUS WM YTPAThl
nomkHa ObiTh o6ecieuena MBY J1IO CIII Ne 3 3a cuer ero cpencTs B NMOPAAKE, YCTAHOBICHHOM
(benepalbHBIM 3aKOHOM.

7.3. Bee nuua, cBA3aHHBIC ¢ MONydyeHHEM, 0OpabOTKOH M 3alIUTOH MEepCOHANBHBIX JaHHBIX, 00sI3aHbl
HE pasriamarb NepCcoHalIbHbIE JaHHbIE PaOOTHHKOB.

7.4. KpoMe Mep 3amuThl TNEPCOHAIbHBIX  IAHHBIX, YCTAHOBJIECHHBIX 3aKOHOJAATEIbCTBOM,

pa60T011aTeJm, pa6OTHHKH H UX MPEACTABUTCIIA MOTYT Bpra6aTI>IBaTI> COBMECCTHLBIC ME€PbI 3allIUTHI
NEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB.

8. Ilpasa u 00s13aHHOCTU PabOTHHKA.

8.1. PaboTHHMKH HOJDKHBI OBITH 03HAKOMJIEHBI IO pacimucKy ¢ IOKyME€HTaMH OpraHu3aliuy,

yCTaHABJIMBAIOIIMMH TOPSIOK 00pabOTKH NEePCOHATBHBIX JaHHBIX paOOTHHUKOB, a TaKkXkKe 00 uX
mpaBax M 00sS3aHHOCTSIX B 3TOH 0051acTu.

8.2. B 151X 31U Thl NEPCOHATBHBIX JaHHBIX, XpaHAIIUXcs y paboToaaresns, paOOTHUK HMEET IIPaBo:

— TpeOoBaTh UCKIIOYCHHS UITH HCIIPABJICHUS HEBEPHBIX, HIIM HEIIOIHBIX JaHHbIX;

— moyiy4atrb cBOOOJHBINA OECIUIaTHBIN AOCTYN K CBOMM IEPCOHANLHBIM JaHHBIM, BKJIIOUAs MPABO
Ha MOJIyYeHHEe KoMK 1000 3anucy, coepKalliel NepCOHANbHbIE JaHHbIE,

— MepCOHAJBHBbIE JAHHBIC OLEHOYHOIO XapakTepa JOIMOJHUTH 3asABICHHEM, COICPXKAIlUM €ro
COOCTBEHHYIO TOUKY 3PEHHS;

— OMNpeaessiTh CBOUX NPEACTABUTEIICH IS 3aLUUTEI CBOUX NEPCOHAIBHBIX NaHHBIX;

— Ha COXpPAHEHHUE M 3alUTY CBOEH JIMYHOH JKU3HU M CEMEHHOMN TalHBI.

8.3. PaborHuk 00s3an nepenasath MBY J10 CI Ne 3 xoMIieKkc JOCTOBEPHEIX, JOKYMEHTHPOBAHHBIX
[IEPCOHANIBHBIX JaHHBIX, COCTAB KOTOPBIX ycTaHoBJeH TpynoseiM Kogekcom PO, a Takxe
CBOEBPEMEHHO CO00IIaTh 00 H3MEHEHHSIX CBOMX HEPCOHANBHBIX JAHHBIX.

8.4. Pabotauxu ctaBst MBY JIO CIII Ne 3 B u3BeCTHOCTH 00 M3MEHEHUH (paMUINU, UMEHH, OTYECTBA,
JIaThl POXAEHHS, YTO MOJTydaeT OTPaKEHHE B TPYLOBOM KHMKKE Ha OCHOBAHUH IIPEICTABICHHBIX
J0KyMeHTOB. ITpu HE0OX0AMMOCTH U3MEHSIOTCS JaHHBIe 06 00pa3oBaHuH, IPodecCuH,
CIENKATbHOCTH, IPUCBOCHUH HOBOTO pa3psja U Ip.

9. OTBEeTCTBEHHOCTH 3a pasrialleHue KOH(UICHIHaNbHOH HHOPMaIINH, CBI3aHHOM ¢
NepPCOHANBHBIMY JaHHBIMH.

9.1.JlupeKTop, paspelialouinii JOCTYIl COTPYJHHMKAa K KOHQMICHIHAIBLHOMY IOKYMEHTY, Hecer
HEPCOHATBHYIO OTBETCTBEHHOCTB 33 JAHHOE pa3pelleHueE.
9.2. Ka/p1if COTPYAHUK OpraHM3alliu, IOJMyYarouui s paboThl KOHGHICHIMAIBHEINA JOKYMEHT,

HeceT EIMHONMYHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCHTENS M KOH(QUIEHIMATLHOCTH
uHpopmaruu.



9.3.Jluna, BUHOBHBIE B HAPYIWIEHMH HODM, PEryIUPYIOIIHX MONydeHHE, 00paloTKy M 3amMry
nepcoHaNbHLIX JAHHBIX PabOTHHKA, HECYT AHCLMILTMHAPHYIO, AAMUHUCTPATHBHYIO, MPAXIAHCKO-
[IPABOBYIO WM YTOJIOBHYIO OTBETCTBERHOCTb B COOTBETCTBUH ¢ deNepanbHbIMU 3aKOHAMH.



